YTBepxaeHa pacopsHKEeHUEM
JlenaprameHTa UHPOPMAIIUOHHBIX

TEXHOJIOTU ropoaa MocCKBBI
ot 4 nexabpst 2015 r. Ne 64-16-474/15

IHommTHKA B OTHOLLIEHUH 00PA0OTKHU NEPCOHAIBbHBIX JAHHBIX
JenmapramenTa HHGOPMALUMOHHBIX TEXHOJIOT U ropoaa MoCKBbI

1. OO0mme mMoJI0KeHus

1.1. Tlomutuka JlemaprameHTa WHGOPMAIIMOHHBIX TEXHOJOTUH Tropoja
Mockssl (nanee - [lenaprameHTa) B OTHOIIEHUU 00paOOTKHU U 3aIIUTHI IEPCOHATBHBIX
naHHbIX (manee - IlonmuTHka) ompenensieT OCHOBHBIE NPHUHIMIBL  00pabOTKU
MIEPCOHANIBHBIX JIAaHHBIX M 3alIUTHI MPaB (GU3MUECKUX JIUIL - CYOBEKTOB MEPCOHATBHBIX
JIAHHBIX, IEPCOHAJIBHBIC IAHHBIE KOTOPBIX 00pabaThiBatoTCs JlemapTaMeHTOM.

1.2. TlomuThka pa3paboTaHa B COOTBETCTBUU C TpeOoBaHUsIMU DeneparbHOro
3akoHa OT 27.07.2006 Nel52-®3 «O mepcoHaidbHBIX NaHHBIX» (Hanee - 3akoH «O
MEPCOHAIBHBIX JaHHBIX»), @ TaK K€ WHBIMH HOPMATUBHBIMU IMPABOBBIMU aKTaMH
Poccuiickoit @enepanuu u ropojia MOCKBBI, PEryJIUPYIONIUMU 00Pa0OTKY U 3aIlUTy
MEPCOHATIBHBIX IAHHBIX CYOBEKTOB.

1.3. TlonoxeHnus [TomuTuku 00s13aTeNbHbI TUISt HCTIOJTHEHUS
rOCYJapCTBEHHBIMU  TPAXJAHCKUMU  CHYKallUMU  (ajee -  TpakJIaHCKUMU
cinyamumu) Jlemapramenra.

1.4, B uensax Hacrosmed Ilomutuknm 1ox  KOH(DHACHIIMATBLHOCTHIO
MEPCOHANIBHBIX JTAHHBIX MMOHUMAETCS 00s13aTeIbHOE JIJIsi COOJIO/ICHUS TPaXKIAHCKUMU
ciayxamumu Jlemapramenta TpeOOBaHWE HE paCKpbIBaThb TPETHUM JIMIIAM W HE
pactpoCTpaHsITh TEpCOHAJIbHBIE JaHHBIE 0e€3 corjlacusi CyOBeKTa MEepPCOHATBHBIX
JTAHHBIX, €CJIM HTHOE HE MpeaycMoTpeHo DeaepaibHbIM 3aKOHOIaTEIbCTBOM.

OcTtajibHBIE TEPMHUHBI U OMPEICICHUS, UCMOJb3yeMble B AaHHOW I[lonutuke,
COOTBETCTBYIOT TEPMHUHOJIOTHH, MPUHATOM B cTaThe 3 3akoHa «O mepcOHaIbHBIX
JTAHHBIX).

1.5. K cyOnekTam nepCoHaABHBIX JAHHBIX OTHOCSITCS paOOTHUKH, TPOXOASIINE
rOCYJapCTBEHHYI0  TpaXJaHCKyl0  clyx0y B JlemaprameHTe, KaHJIWJATHI,
MPUHUMAIOIME Y4YacTHE€ B KOHKYpCE Ha 3aMeIlIeHHE BaKaHTHBIX JOJDKHOCTEH
rpaXKaaHCKON cykObl JlemapramenTta, rpaxkaane oOparusmmecs B [lemapTameHT B
LEJISX MOJYYEHHUs TOCYIapCTBEHHON YCIIYTH.

2. IpuHuunbI 00padoTKU U obecnedeHns: 0€30NMACHOCTH MEePCOHAIBbHBIX
JAHHBIX

2.1. Tlpu o00OpaboTKe TMEepCOHANIBHBIX JaHHBIX B JlemaprameHTe CTporo
COOJTIOAIOTCS CIEAYIOUTNE TPUHITUIIBL:

- 0o0paboTKa TEpPCOHAJIBHBIX JaHHBIX OCYIIECTBIISIETCS Ha 3aKOHHOW W
CIIPaBEIMBON OCHOBE;

- o0paboTka TIEPCOHAIBHBIX JIaHHBIX  OTPAHUYMBACTCS  JIOCTHXKCHHEM
KOHKPETHBIX, 3apaHee ONpeIeNIeHHbIX U 3aKOHHBIX 1eneil. He nomyckaercs o0paboTka



2
MEPCOHANIbHBIX IaHHBIX, HECOBMECTUMAS C LIETSIMU 00paOOTKU MEPCOHANBHBIX JaHHBIX;

- HE JIonycKaercs oO0beAMHEHHEe 0a3 JaHHBIX, COJIEP)KAIUX EPCOHAJIbHBIC
JaHHBbIe, 00pabOTKa KOTOPBIX OCYIIECTBISIETCS B LEJSAX, HECOBMECTUMBIX MEXKIY
co0Ooif;

- 00paboTke mojuIekaT TOJBKO MEPCOHANBHBIC JAaHHBIE, KOTOPhIE OTBEYAIOT
HEeIsIM uX 00padoTKH;

- colepxkaHue U 00BeM  00pabaThIBa€MbIX  IMEPCOHANBHBIX  JAHHBIX
COOTBETCTBYIOT  3asBIICHHBIM IEesIM  O0pabOTKM  NEPCOHAIBHBIX  JIaHHBIX.
O6pabaThiBaeMbI€ EPCOHANIBHBIC IAHHBIC HE SIBJISIIOTCSI U30BITOYHBIMU 110 OTHOIIICHUIO
K 3asIBJICHHBIM IIeJISIM UX 00pabOTKH;

- mpu o0pabOTKe MEepCOHANBHBIX JaHHBIX OOECIEYUBAIOTCS TOYHOCTh
NEPCOHANBHBIX JIaHHBIX, MX JOCTaTOYHOCTb, 4 B HEOOXOAMMBIX CIy4yasix U
aKTyaJIbHOCTh [0 OTHOUIEHUIO K IeJiiM OOpaOOTKH TMEPCOHANBbHBIX JIaHHBIX.
JlemapTaMeHT NMPUHUMAET HEOOXOAUMbIE MEpBI TMOO 00eCreunBaeT UX MPUHATHE 110
YAAJICHUIO WJIM YTOYHEHHUIO HETIOIHBIX WM HETOYHBIX JaHHBIX;

- JlemapTaMeHT B XOJ€ CBOEH NEATEIbHOCTH MOXKET IMPENOCTAaBIIATH W/HUIU
nopy4arb oOpabOTKy MEpCOHANBbHBIX JAHHBIX IPYroMy JIMIY C COTJIacusi CyObeKTa
NEPCOHANIBHBIX JAHHBIX, €CIM HWHOE HE MPEJyCMOTPEHO 3aKOHOAATEIbCTBOM
Poccuiickoit ®@enepanuu u ropojga MockBbl. [Ipu 3TOM 0053aTe€NIbHBIM YCIIOBUEM
MPEIOCTABIICHUS U/ WU TOPYYEHHS] 00pabOTKH MEPCOHANBHBIX JAHHBIX IPYTOMY JIUILY
ABJIAETCS  OOS3aHHOCTh CTOPOH 1O  COOJIIOACHHIO KOH(QUIAECHUMATBbHOCTH U
oOecrieyeHunto 0€30MacCHOCTH NEPCOHATBHBIX JAHHBIX IPH UX 00paboTKe;

- TpaHCTpaHHWYHas Tiepelada TEPCOHANBHBIX JaHHBIX HA TEPPUTOPHUIO
WHOCTPAHHBIX I'OCYJJaPCTB HE OCYIIECTBIISIETCS;

- XpaHEHUE MEPCOHAIBHBIX JaHHBIX OCYLIECTBISIETCS B (hopMe, MO3BOIISIIOIIEH
OIpEeNENUTh CyOBEKTa MEPCOHATBHBIX JaHHBIX, HE JOJIbIIE, YEM 3TOTO TPEOYIOT LIEIH
00pabOTKH MEPCOHANBHBIX JAHHBIX, €CJIM CPOK XPAHEHUS MEPCOHAIbHBIX JAHHBIX HE
YCTaHOBJIEH 3aKOHOAATENLCTBOM Pocculiickon @enepanuu u ropoga MoCKBbI;

- YHUYTOXXEHUE TMEpPCOHAJbHBIX JaHHBIX W/WIM UX  00e3TMYMBaHUE
JlenapTaMeHTOM HE OCYILECTBIISETCH;

- mpekpauieHue oOpabOTKM MNEepCOHANbHBIX JaHHBIX OCYLIECTBISETCS MPHU
MPEKpaIIeHUH 1eATeNbHOCTH JlenapTaMmenTa (JIMKBUAAIUS UIN PEOPTaHU3aLIMs).

3. Lean 00padoTKH MEPCOHAIBHBIX JaHHBIX

3.1. O6paboTka MepCOHANbHBIX JAHHBIX CYOBEKTOB MEPCOHAIBHBIX JAHHBIX
OCYILECTBIISIETCA [lenapTaMeHTOM B LEAX:

- obecneuenuss cobOmoaenuss Konctutyuuu Poccuiickoit ®eneparum,
dbeneparbHBIX 3aKOHOB W WHBIX HOPMATHBHBIX TMPABOBBIX aKTOB Poccuiickoit
®enepatu 1 ropoaa MOCKBBI, BEJIEHUSI OYXTalTEepCKOro, HaJOrOBOIO U BOMHCKOIO
yuera, KaapoBOMl pabOThl NpH MPOXOXKIECHUU TpakJIaHaMU TOCYAapCTBEHHOU
rpaXIaHCKON CiykO0bl Topoma MockBel B J[lemaprameHTe, y4acTusi TpaXKJaaH B
KOHKypCax Ha BKJIIOUEHHUE B KaJPOBbIN PE3EPB U 3aMEIICHUE BAKAHTHBIX JTOJKHOCTEU
roCyAapCTBEHHON IPpa’KJaHCKOM CiIy»)O0bl ropoaa Mockssl B [lenapramenTe;

- dbopMHpOBaHUS BHYTPEHHUX HWH(DOPMAIMOHHBIX CHUCTEM, PECYPCOB,
CIIPABOYHUKOB, 0a3 JaHHBIX, KOTOpPbIE MOTYT SIBIATHCS  OOILIEAOCTYIHBIMU
MCTOYHUKAMU NIEPCOHAIBHBIX JTaHHBIX;
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- OKa3aHMsI  TOCYJApCTBEHHBIX  WJIM  MYHUIUOAIBHBIX  YCIyr U
OCYUIECTBJICHUS TOCYIAPCTBEHHBIX WJIM MYHUIIUTIATBHBIX (DYHKIIUM,

4, Cpoxu 00padoTKN MePCOHAIbHBIX JAHHBIX

4.1. Cpoku 00pabOTKH TMEPCOHATBHBIX JAaHHBIX, B TOM YHCJIC XpaHCHUS,
OMPENICNAIOTCA B COOTBETCTBUH:

- CO CPOKOM, Ha KOTOPBIN MPEIOCTABJICHO COTJIaCHE CYOBEKTa MEePCOHATBHBIX
JIAHHBIX, NP YCIOBUM HE JOCTHXKEHUS 1eH 00pabOTKH MEPCOHAIBHBIX JAHHBIX [0
OKOHYAHHUS JAHHOTO CPOKa;

- CO CpPOKamMHu XpaHEHUs JOKYMEHTOB, COJEpXAIIMX MEPCOHAJbHBbIC JIaHHBIE,
OTpeJIeTICHHBIMU TPEOOBAaHUSIMU 3aKOHOaTeNbcTBA Poccuiickoit denepaiinu, BKItoUas
TpeOoBanus Ilpukaza MunkyasTypel Poccum ot 25 aBrycra 2010 rona
Ne 558 «O06 yrBepxaeHun «llepeyHsi THUMOBBIX YIPABICHUECKUX aAPXUBHBIX
JIOKyMEHTOB, 00pa3yIOIIUXCsl B MPOIEcce AEATEIbHOCTH TOCYNapCTBEHHBIX OPraHoOB,
OpraHOB MECTHOTO CAaMOYIIPABJICHUSI U OpraHU3aIMi, C YKa3aHUEM CPOKOB XPaHCHUS
(manee - [lepeuens).

4.2. Cpok XpaHEHHMS JOKYMEHTOB, HE BKIIIOYEHHbIX B IlepeueHn, Moxer
ONPENIENATHCS BHYTPEHHUMH JIOKyMEHTaMHU /lernapraMeHTa.

5. Oobecneyenne 0e30MaCHOCTH MEPCOHATbHBIX JAHHBIX

5.1. B menax obecnedyeHus 0€30MaCHOCTH TEPCOHAIBHBIX JTaHHBIX IPH HX
oOpaboTke JlemapramMeHT NPUHMMAET HEOOXOJMMbIE M JOCTAaTOYHBIC IPABOBBIC,
OPTaHU3AIMOHHBIE U TEXHUYECKHUE MEPHI I 3alIUThl MEPCOHAIBHBIX JAHHBIX OT
HEIIPABOMEPHOTO WJIM CJIYYaWHOTO JOCTyla K HUM, YHUYTOXXCHHS, H3MCHEHUS,
0JIOKMpOBaHUs, KOMMUPOBAHUS, IPEOCTABIICHUSI, PACIIPOCTPAHEHUS, a TAKKE OT UHBIX
HEMPABOMEPHBIX JICUCTBHUI B OTHOLLICHUU MTEPCOHAIBHBIX TaHHBIX.

5.2. B nemsx ucnosHeHust pedoBannii 3akoHa «O mepcoHaTbHBIX JAHHBIX)» B
JlemapTamMeHTe HA3HAYEHO JIMIIO, OTBETCTBEHHOE 3a OpraHu3aiuilo o0paboTKu
MEPCOHAIBHBIX TaHHBIX.



